/yLAB ONE 6.9
What's New



ZyLAB ONE 6.9 - What's New
For more information, please refer to https://docs.zylab.com

Contact. Help. Training. Documentation.

For full contact details, visit the ZyLAB website - http://www.zylab.com

Ask us any question about installing, configuring and using ZyLAB at https://help.zylab.com with a
support request. We offer a variety of information, resources and a knowledge base.

Follow our online training program - https://zylab.litmos.com

For our latest, most up to date documentation, please refer to https://docs.zylab.com

Disclaimer

ZyLAB assumes no responsibility or liability and makes no guarantees, either explicit or implicit,
with respect to the information presented in this manual and/or for any errors, incompatibility
issues, inoperability or inaccuracies that may appear in this software.

The contents of this manual is subject to change in the future without notice. We made every effort
to ensure the accuracy of the contents of this manual.
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ZyLAB ONE 6.9 - What's New

In this ZyLAB ONE 6.9 - What's New guide we shortly describe the new features that have been
added since version 6.0 (on premise). For a more detailed description, please refer to the ZyLAB
ONE 6.9 Manual.

All information in this guide (and more) can be found on the Documentation Portal:
https://docs.zylab.com

Please note that the information on the Documentation Portal is continuously updated and might
not reflect the ZyLAB ONE 6.9 On Premise release.
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General

You can now select a Matter Template and the Matter Processing Rules when creating a Matter.

 Go to the Select Matter page via or UPEM ANCIEr METIEr gng
click ADD ,#MATTER

The Create Matter screen appears.

Create Matter

Test Matter

eDiscovery_EU v

eDiscovery_OCR v

CANCEL SAVE

e Define a Matter Name.
e Select a Matter template.
o eDiscovery_EU
o eDiscovery_US
e FOIA_US
¢ IMPlatform
e latest
e latest_tar
e Platform_Information_Management
e Wob
e ZyLAB_ONE_Information_Management
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= Select a Processing Rule.
e eDiscovery_NoOCR

e eDiscovery_NoOCR_NoDedup

o eDiscovery_OCR

e eDiscovery_OCR_AudioSearch

e eDiscovery_OCR_AudioSearch_NoDedup

e eDiscovery_OCR_NoDedup

o eDiscovery_OCRTesseract

e eDiscovery_OCRTesseract_AudioSearch

e eDiscovery_OCRTesseract_AudioSearch_NoDedup
e eDiscovery_OCRTesseract_NoDedup

e IM_Add_On
e IM_Add_OnTesseract
e IndexAll

e Click Save.

Open your newly created matter from the Select Matter screen.
Note: New matters are always displayed in the top left corner as matters are sorted on last
created date.
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@ EN 2 Matter eDiscovery DOJ vs Envon [Demol (Seen srotver) DY) kristel wiegman@azylab com  (Logout)

eDiscovery DOJ vs Enron [Demo]

Continue Review Browse Upload Overview
=] O -H
ull
Batch Search Sampling Overview Production Overview Audit Log
Q Q - 0
Review Batches Reports Configuration Assisted Review

2 e ~

The menu on the left hand side is synchronized with the tiles on the Home page. This makes it

F -
easier to finds the main features via the menu. Select the Matter icon in the menu to view all
features.

@ EN 2 Matter eDiscovery DOJ vs Enron [Demo] (0o noer () kristel wiegman@zylab com  (Logout)

NL

eDiscovery DOJ vs Enron [Demo]

Continue Review Browse Upload Overview
=1 & H
=0
Batch Search Sampling Overview Production Overview Audit Log
Q & M 0
Review Batches Reports Configuration Assisted Review

A 2 ~

Select the English, Dutch or German user interface language to navigate in your prefered language.
Select the language via the world icon at the top.

4
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@EN  J Matter eDiscovery DOJ va Enron [Demo] (0pen snoiver) () kristel wiegman@zylab com  (Logout)
¥ = Saved A3 Facets =
Enter K

@view Status H ®otivalion{lleml) H . Custodian £ @"’anizmion H unw

i & 2

= Filte = count v = Filter = count v = Fiter =coumt v & = Filer = com v 4 = Filter =ocont v 4

o Ky Flayers

I Yes — I Shutdown
I Prcing

Vincent Kaminski

I Sally Back

Sara Shackleton
Richard Sanders

Gerald Nemec

I Enmon

NSF

Technologies, Inc.

EML

il i
I S —
il i
e s
7 5
] i

Envon North America Corp. Canada

Facets created based on Review Status, Tags and Extracted Entities have their own specific icons
for easier identification. View the new icons in Facet View (Browse).

@ EN 2 Matter ebiscavery DO vs Envon [Dema] (cosn srome) (D) knistel wiegman@aylab com  (Logout)
» I Aa | Saved Searches ~ jew as: €3 Facets = Document list
Enter Keywords
Sort by: Default - e
> MName A Review Status Custodian Page Count
0 B8 sera NOT REVIEWED Darron C Giro 1
0 & emwizzis 15
~0 B8 rern
O & ewwizzids NOT REVIEWED Darron C Giro
[0 B ecLendge NOT REVIEWED Darron C Giron
* [0 B 12/21 physical Forward Dets arron 1
O & armon ¢ a3
O 8 retz2ioe 1
0 B wach NOT REVIEWED Darion C Giro 1
=0 8 s
O & emwraLxds NOT REVIEWED Darron C Giron
* [0 @ emwsedgestripsxis » EVIEWED Darron C Giron
O B obe mi arron C 1
50 v

Page count allows users to quickly view the number of pages per file. View the page count by
adding the column Page Count to the Document List.
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@ EN 2 Matier eDiscovery DO v Enron [Demo] (0pen snoten () kristel wiegman@zylab.com  (Lagout)

Name A Review Status

Templates can include Views that allow all (new) users to easily select commonly used Views.
First select the Settings icon, then Views and finally the prefered view.

@ @ Aswine

r1by: Default v

> Name 1) Document Date 1} Custodian 1} R Review Status 1| 15 Top Level Document 1| Is Parent Document 1 Family Date 1}

Three new meta data fields are added: Is Top Level Document, Is Parent Document & Family Date.
They show how documents are related to each other. View the information in those fields via the
Facets or add them as columns to the Document List.

6
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Document Deletion Information

Document Deletion

You are about to delete 2139 document(s). Click Delete
button to start the deletion

Close Delete

Before/after document deletion users are informed about the number of documents to better
assess the impact of the delete action. Start the Delete action to view the impact.

Resize Document View

Online Trading Simulation
» E Online Trading Simulation NOT REviEWED 74/880npage2/17 < PREVIOUS NEXT >
—
Conversation (1) () Online Trading Smulation Al Yo 'me'ﬂ A Document Info
From:
& R “Forster” TO: Forster’ Sent: Yul 252002 SOTOZAM N
Criine Trading S > Tagging
Thar MW“ 24440 PM
S We > Redactions & Annotations
WSW“M lf‘“yhhl\dﬂm“-“df& 1", lﬁ:hlﬁhlw"
% > Reviewer Remarks
Toassist in this process. we are pianning an online trading simulation N
E for Twiwdey, Pty mmum(w}numuu > Near-Duplicates
all traders, ., mid/back-office staff and IT teams who
wmuumu'y be nvoived with electionic trading > Adtions
Purpose of the simulation - The simulation wil test our live” trading
Document Family (0) N v > Insights
et ook o loget aperabons. /A
e
This document has no other documents o i rocicts mad pecact
within its family. setup.
1o UBS staff
VISIting next week

simulation -
processes related 1o trading and midiback-ofice functions:

wwhwmmumummm-mmmnun
Mid/back-Office

Pee: & Traders and Originators:
Traders whl be and
= Filter Ahough Y launch day.
and fnancial ") Each
age posiion and proftabiity
AflCustodians ‘goals for the simulaticn
Orignakrs
All Sources Creditlimis, etc. wil be tested during the simulation
hmT
Sppcsrent End! mmmmumnum
APpoNERanE Stirt e vade data n various w
Wl cosrs o seekapo o  amoved Fom B sysem atar he
Assigned To ‘simulation is complete.
Assisted Review
‘Assessment
Bj () Hide empty properties
(AB — —

Resize the panels on the left and right and the document itself for more flexibility and an improved
view. Select and move the vertical beams on the left and right side of the document.
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aﬂ Home > AllDocuments > objecto0o] @ EN 2 Matter Jasper West LLC v. MERLO Wholesale, Inc. [

@ iistel wiegman@zylab com (Logout)

» [% object0001 2 @

There are no conversations related to this
document.

Charles Nicolas Victor Oudinot
Lieutenant-General Charles Nicolas Victor Oudinot, 2nd Duc de Reggio (3 November 1791 in Bar-le-Duc ~ 7 June 1863 in Bar-le-Duc),
the eldest son of Napoleon I's marshal Nicolas Oudinot and Charlotte Derlin, also made a military career.
He served through the later campaigns of Napoleon, 1809-1814, and was promoted to major in 1814 for gallant conduct.[1] Unlike his
father he was a cavalryman, and after retirement during the early years of the Restauration held command of the cavalry school at
Saumur (1822-1830) and was inspector-general of cavalry (1836-1848) (1]
‘Oudinot is chiefly known at besieged and took Rome in 1849, crushing the short-lived
of Pope Pius IX, under the protection of French arms. His brief

lapoleon’s coup d'état of 2 December 1851, when he took a

i tical life, though remaining in Paris

revolutionary Roman Rej

27/840npage 1717 € PREVIOUS NEXT >

Document Info

>

Tagging

Redactions & Annotations

Beside the brief memoir hd interest, on military ranks and orders, Page: 1 .
the use of soldiers in con'struc! g e sur la dignité de marechal de France
(1833); Considérations sur les  (GDPR): General Data Protection Reguiation  » ces Militaires” (1835); L'Emploi des.
Document Family troupes aux grands travaux d'{ ekt abiasoey , Bsemementues uoupes a cheval (1840). Des Remontes de ® » 5
I'armée (1840) [1) ¥
Fwd: Test email with attachments
test_pdf_1 pdf
Nicolas Oudinot docx Options
object0001

A testtxt
A L 2yLab_RGB.png

Reviewer Remarks

> Near-Duplicates
> Actions
Properties > Insights
= Filter > Audit
All Custodians
All Sources.

Appointment End
Appointment Start
Assigned To

Assisted Review
Assessment

7] Hide empty properties

Quickly add codes/recent redactions to reduce the time spent on adding/updating redactions.
Select a redaction and click the right mouse button.

e €Y istel wiegman@azylab com

FROM 922, 9/23
9._22actxis
9_23actxs

9_22actxls

Properties

# Document Naam: MODELS FROM 9-22,923.msg / © 4 Datum: Monday, September 24, 2001 / @

Subject: MODELS FROM 9-22, 9/23

35/790npage2/23 < PREVIOUS NEXT >

Document Info

:?nm " . > Tagging
Sent:  Mon 9/24/2001 5:12:07 PM
> Redactions & Annotations

Received: Mon 9/24/2001 5:12:07 PM
9 22actxls > Reviewer Remarks.
9 23actxis
9 22actxis > Near-Duplicates
> Actions
> Insights
> Audit

Jump from the Conversation or Document Family pane in Document View to the Document List
and quickly display all related files. Select the Document List icon in either the Conversation or
Document Family pane.
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Search

@ Pmaer

was: @8 Facets 1= Document list

v | v 200 ven 14,2020 Include Empty Dates: 0 oo RO -
+
— ] — — — — -
o " P o - o o - o
Sortby: Default - P

Souree 11 Document Author 7| R Review Status 1]

PageSize 50~ lofl

View the distribution of the files on a timeline for a more dynamic and adjustable view of the files.
Select the Timeline button.

10
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@ A water

Bulk Tagging

Review Baiches  »

Batch Downloads  »

Productions 3

Regorts »

Open Connected View

Delete Families

The Search Relevance Ranking field/column allows you to search/sort on relevance to refine your
results. Add the column to the Document List view or search the field.

@ P waner

F |= Aa | Saved Searches ~ | B Save Query | X Clear ew as: @3 Facets i= Document list

Columns »
=hi
Name. A Review Status List Options 3
Views »
017.doc.DOC
Bulk Tag b
N o Review Batch »
Regor
Open Connected View
Delete Families
pocx

The Hit Count field/column allows you to search/sort on hit counts to refine your results. Add the
column to the Document List view or search the field.

11

COPYRIGHT © 2022, ZYLAB



ZyLAB ONE 6.9 - What's New
For more information, please refer to https://docs.zylab.com

Search Hits Preview

The Search Hits Preview shows you the context of hits to easily decide without opening a file
whether it is relevant. Search and select the Search Hits Preview icon.

Open anather e ZYLAB\Kristel

View as: {{y Facets := Document list

Q, sEARCH

\
\ .
N

Sort by: Default » 7 = 9~ O

Search Hits Preview

Document Author T) F Review Status T]

-

Adjust the maximum number of hits that are shown as a preview and the maximum number of
words before and after each hit via the Settings icon:

Search Hits Preview Settings

Maximum Number of Hits * 3

Maximum Number of Words Before and After * 5

12
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Sampling

» Sampling Management Page By: Dafa
- [ sampleName Sample 1d Created By Creation Date = Status Comeet comeet Mot Revie wed il Action
(] ocemom matthifs luisman@ayla Jan 29,2021 ® Completes 2 2 o (0.00 =0
(] qQc-Travelns 1 ® Complate 29(100 0.00% 00 29 @ =0

Various sampling improvements for a better user experience. View Sampling Management Page.

13
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EN 2 Matior eDiscovery DO ve Enron [Deme] (pen s (B} rsielwiegman@eyisb.com (Logoul)
» Sampling Management Page Filter By: Dafault
@
= [] sempleName Sample 1d Created By Creation Date + Status comect Incomect Mot Revie wed Total  Action
O ac-Tavelnr 30 daniel. schuuring @zyla. Jan 22,2021 @ Completed 29(100.00%; 0 (0.00%) 0(0.00%) 29 = 1

A Download Report button has been added for completed sample sets to share the sample set
results. Select the [l button to generate the report.

14
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Deduplication

@ N Matler GTM Matter (00en secther

» I Aa | Saved Searches + jew as: ¥ Facsts i= Document st
Enter Keywords
o F
@ ® sort by Default ~ E- 3
m * All Custodians All Sources Duplicates Count Duplicate Type By Documents Duplicate Type By Families R Review Status Custed
1 Main Main NOT REVIEWET La
1 Main Main NOTF FT Lam
6 Duplicate Main NOT REVIEWE Larry
1 M P ' La
P T ' PET L
P Wa '
M W |
M " ' La
» Ma ' Lo
Mai " g Larn
1 M P ! La
. 1 . P ! Las
» Wa '
» Wai ! ) REVa

Start your own deduplication. Filter duplicates and concentrate your review on the main files. Start
Deduplication via Configuration > Deduplication.

15
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@ €N Matter Globex Industres v ATLN Energy [DEMO] Goen st (@) kst wiogman@zyiab com (logou)

3 Sampling Wizard

© sampiing © Preview © o

Aug 19,2005 - Aug 13, 2006

Sampling Size 2 % 264307132108 families
sampling split O bocuments

@ Families
Exclude duplicates

Include or exclude duplicates in Sampling for improved data handling. (De)select ‘Exclude
duplicates’ when creating a sample.

LR Do i Y e Fee R @ EN 2 Matter ST Template Ooen s () ZYLABWKssel

> Create Review Batch

Query.

All Dacuments

Sorted By

Default

Mame *

Batch Spiit *

Em i

Family [ Keep families in one batch
Include complete families

Duplicates 3 Include Duplica

®  Exclude Duplicate Documents

O Exclude Duplicate Families

Include or exclude duplicates in Review Batches for improved data handling. Define how to handle
duplicates when creating new Review Batches.

16
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@ EN 2 Matter GTM Template Open seomer) () ZYLAB\Kststel
® £ d
P T 5 S chude Empty Dates: 6 (Show) oo R -
6
+
S e— o l , eSS

00; 03 0. 2005 2008 2009 2010 2011 o 03 o 0 201
Sortby. Default v o~

Document Date 1 Custodian 1} Source 11 Document Author T} R Review Status 1

Show/hide duplicates count. For performance reasons we advise to only show duplicates count
when needed. Select ‘Show Duplicates Count’.

17
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Configuration

o @ ZABstel

= Filter o Email Classification - Personal Email Il Copy Rule
° Auto Classification Rules /

O intake only

) Emai Classffication - Parsonal Email P : e 5 @ Coninuous

) Email Classification - Single Recipient

&  Emai communication Classificstion - One-1o-One Tr Yot Cusey I Query Oulldor | Saved Seasches ~ | BN Sawe uery | X Cloar

&  Email Communication Classification - Personal Emall [From]

& Email Communication Classification - Persanal Email [To]

() Reviewstatus - Confidential -

o

[

[} - Privileged When Matches.

o

viewStatus - Relevant v Personal Email L]

Revigwstatus - Technical issue

o

unset
TAR Assessment - Audio/ Video

TAR Assessment - Extraneous Content

TAR Assessment - Foreign Language

TAR Assessment - Small Document

= = = = - -

TAR Assessment - Spreadshest

Reuse Auto Classification Rule(s) with copy & paste to quickly create new rule(s). Select the Copy
All or Copy Rule icon.

18
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O S T P— I e S ——

@
Groups [ s
“ - ZYLABNistel

Roles with access to all —
documents in the matter

[ search, view and Redact Documents

Public
Roles with access to [ search Document:
documents found with the ) searcha

Document Security Rule ‘Public

ZYLAB\Kristel Kristel Wiegman

e b Jo he D)o Je o e Je o o Jo e o e

Assign roles that are linked to a set of documents for more control over access and actions that
can be performed. Combine Document Security with Role and User Management.

19
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